
3.17
APPROVAL OF CONSENT AGENDA

TOWN OF DAVIE
TOWN COUNCIL AGENDA REPORT

TO: Mayor and Councilmembers

FROM/PHONE: William W. Ackerman, CPA, Budget & Finance Director/797-
1050

PREPARED BY: William W. Ackerman, CPA, Budget & Finance Director/797-
1050

SUBJECT: Resolution

AFFECTED DISTRICT: N/A

ITEM REQUEST: Schedule for Council Meeting

TITLE OF AGENDA ITEM:  LETTER OF ENGAGEMENT - A RESOLUTION OF 
THE TOWN OF DAVIE, FLORIDA, AUTHORIZING THE MAYOR TO EXECUTE 
AN ENGAGEMENT LETTER WITH THE FIRM OF CALER, DONTEN, LEVINE, 
PORTER & VEIL, P.A. TO REVIEW THE TOWN’S PAYROLL TIME KEEPING 
AND REPORTING SYSTEMS, REVIEW RELATED INTERNAL CONTROLS, AND 
TO PROVIDE RECOMMENDATIONS FOR IMPROVED EFFICIENCY, 
EFFECTIVENESS, AND STANDARDIZATION. $12,000.00

REPORT IN BRIEF: Periodically the Town reviews its policies, procedures, and 
internal controls over different Town functions in an effort to maintain industry "best 
practices" and improve processes.  Since payroll related expenditures represent such a 
significant portion of overall Town expenditures, an independent review of this area is 
necessary and prudent.  Town management is interested in implementing suggestions to 
improve efficiency, effectiveness, and/or standardization over this key Town function.  

PREVIOUS ACTIONS:  N/A

CONCURRENCES:  The Town Administrator, Budget & Finance Director and Human 
Resources Director all reviewed the attached engagement letter and concur with the 
proposed work.

FISCAL IMPACT:  Yes

Has request been budgeted?  Yes



If yes, expected cost:  $12,000.00

Account name and number:  001-1520-513-0306 and 051-2101-562-0320

Additional Comments:  

RECOMMENDATION(S):  Motion to approve resolution

Attachment(s): Resolution, Engagement Letter from Caler, Donten, Levine, Porter & 
Veil, P.A.,  State of Florida Corporation Information, W-9.



RESOLUTION NO. ________

A RESOLUTION OF THE TOWN OF DAVIE, FLORIDA, AUTHORIZING 
THE MAYOR TO EXECUTE AN ENGAGEMENT LETTER WITH THE FIRM 
OF CALER, DONTEN, LEVINE, PORTER & VEIL, P.A. TO REVIEW THE 
TOWN’S PAYROLL TIME KEEPING AND REPORTING SYSTEMS, 
REVIEW RELATED INTERNAL CONTROLS, AND TO PROVIDE 
RECOMMENDATIONS FOR IMPROVED EFFICIENCY, EFFECTIVENESS, 
AND STANDARDIZATION.

WHEREAS, the Town periodically reviews its policies, procedures, and internal 

controls over different Town functions in an effort to maintain industry “best practices”; 

and

WHEREAS, payroll related expenditures represent a significant portion of overall 

Town expenditures; and

WHEREAS, Caler, Donten, Levine, Porter and Veil, P.A. was chosen to review 

the Town’s 

payroll time keeping and reporting systems, review related internal controls, and provide 

recommendations; and

WHEREAS, after review, Town Council wishes to accept the engagement letter 

from, Caler, Donten, Levine, Porter and Veil, P.A.

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF DAVIE, FLORIDA:

SECTION 1.  The Town Council of the Town of Davie does hereby authorize the 

Mayor to execute an engagement letter with Caler, Donten, Levine, Porter and Veil, P.A.,

which is attached hereto and identified as Attachment “A”, to review the Town’s payroll 

time keeping and reporting systems, review related internal controls, and provide 

recommendations.





R-Payroll Audit

SECTION 2.  This resolution shall take effect immediately upon its passage and 

adoption.

PASSED AND ADOPTED THIS __________ DAY OF ________________________, 

2010

_________________________________

MAYOR/COUNCILMEMBER

Attest:

_____________________________________

 TOWN CLERK

APPROVED THIS __________ DAY OF ________________________, 2010
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